‘Connect, Challenge, Inspire’

INFORMATION BOOKLET

School Expectations:
Be Responsible

Be Respectful
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Be Inclusive

WELCOME
It is with pleasure that we welcome you to ‘The Heights’ – Mount Waverley Heights Primary School.
This booklet has been prepared to assist you and your family to settle happily into school life at Mount Waverley
Heights Primary School.
While we know that your child’s first weeks at school will be full of wonder and excitement, it can also be a
daunting time for the parents. With this in mind, the contents of this booklet are designed to assist you by
providing information on the many and varied aspects of our school community. We believe that close
relationships and are strongly committed to a partnership between students, staff and parents. As a prospective
member of our school community, we look forward to developing this partnership for the benefit of your child.
We invite you and your family to become active participants in our school and look forward to working with you
and sharing in your child’s learning and school experiences.
Kind Regards

Sharon
Sharon Reiss-Stone
PRINCIPAL
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SCHOOL PROFILE
Mount Waverley Heights Primary School is situated in the south-eastern suburbs of Melbourne within the
municipal boundaries of the City of Monash, and just 20km from the CBD. The school has a strong sense of
community, values diversity and is committed to providing challenging academic programs. Most importantly
a focus has been on supporting the emotional growth of all students.
Established in 1967, the school has attractive grounds with plenty of space and resources for students to
enjoy. The newly developed Early Years Learning Centre and ‘Dream Space’ (outdoor learning space)
promotes the wonderment and awe in learning and have been unique additions to the landscape. Three
playgrounds, a full size oval, a variety of outdoor courts and an indoor Performing Arts Centre make for a
stimulating and well-resourced learning environment. Modern classroom designs are incorporated, alongside
the traditional structures, all fitted with air-conditioning. Rooms are specifically dedicated for specialist
classes in areas such as Visual Arts, Performing Arts, Japanese and Physical Education (PE). The school has a
computer network system and a dedicated computer centre. All classrooms are equipped with mobile
technologies and interactive whiteboards.
Our buildings are well complemented by spacious and attractive outdoor activity areas, including two modern
adventure playgrounds with shade sails, a large oval, basketball court, netball court, large undercover pavilion
and various grassed and garden areas. The school community takes great pride in the care and maintenance
of all school facilities.
MWHPS has a strong commitment to continuous improvement and to the pursuit of excellence. Energy,
enthusiasm, team spirit and effective partnerships between parents, students and staff are key features.
Teachers work and plan collaboratively to implement extensive learning opportunities targeted at students’
individual learning needs. The school covers all domains of the AusVELS curriculum and provides
differentiated instruction that promotes students learning on a continuum rather than at an academic level –
‘by stages, not ages’. Students with special talents are challenged by individual, group, classroom and
extracurricular programs. Those who require additional support are assisted within the classroom and
through special programs such as: Reading Recovery, Bridges Literacy Support, STA (Speech Therapy
Assistance), EAL (English Alternate Language), ILIP (Individual Learning Improvement Plans).
An active School Council and dedicated Parents Association assist in all aspects of the school’s operation and
provide the basis for a strong community partnership. Parents are also actively involved in a myriad of other
volunteer support roles including grounds, classroom assistance, sports coaching, excursion support,
attendance on camps and committees, etc. The school also has a fantastic accredited Out of School Hours
Care Program facilitated by Extend.
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SCHOOL VISION STATEMENT
‘Connect, Challenge, Inspire’
Vision: To connect, challenge and inspire our students through their learning; developing a sense of who they
are, where they fit in and how they can make a difference.
Mission: To create a learning environment where we:
Connect students to their own emotions and feelings so that they can develop their resilience and empathy,
exercise optimism and build effective relationships with others.
Challenge students to be critical and creative thinkers; to question, evaluate and to discover new possibilities,
preparing them for a lifetime of learning new things in an ever changing world.
Inspire students to WANT to make a difference by appreciating and understanding the satisfaction that comes
from being selfless.
Our goal is to nurture the best in our students. We achieve this by providing a safe and stimulating learning
environment, rich in values, where confidence, personal responsibility, respect and inclusiveness are fostered.
This is highlighted through our three behaviour expectations – Be Responsible, Be Respectful and Be Inclusive.
We recognise that all children grow at their own rate and in their own way. In the partnership between home
and school, the common aim is to help each child grow into a well-rounded individual - physically,
academically, socially, emotionally and ethically.
Expectations
We are implementing School Wide Positive Behaviour Support at Mount Waverley Heights Primary. We are
embedding common language and behavioural expectations for the whole community through explicit
teaching and revisiting of positive behaviours.
MWHPS Expectations
Be Responsible
Be Respectful
Be Inclusive
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SCHOOL CURRICULUM
Mount Waverley Heights provides high quality instruction and learning programs with the aim to provide every
child the opportunity to develop to his/her maximum potential in a supportive yet challenging environment.
Setting high expectations and standards, collaboratively sharing great practice and ongoing professional learning
for all staff helps to develop consistent approaches and innovative practices. Teachers at Mount Waverley
Heights strive to meet the individual learning needs of all students by considering the knowledge, interests and
abilities students bring to a learning context, the key skills and content of the area being taught, how the
students will be organised for learning (individual, cooperative groups, interest) and the ongoing assessment
strategies that help inform the teaching and learning cycle. Through explicit teaching of learning, the utilisation
of inquiry techniques, using student’s interests, ideas and passions and providing a safe and secure learning
environment which encourages risk taking and creative thinking, we are able to engage students in their learning.
Literacy
Children come to school with a wealth of language which is then built upon during their schooling. At school,
children are provided with a variety of experiences in the areas of Reading and Viewing, Writing, and Speaking
and Listening. They are exposed to a balance of skills including the systematic teaching of reading, writing,
spelling, grammar and phonics skills and whole language approaches (including contextual development). A
comprehensive approach to the teaching of literacy across the curriculum enables children to read and view,
speak and listen, and write for learning both in and out of school. At school, children are exposed to a wide
range of texts; fiction books, non-fiction books, poems, songs, rhymes, fables, fairy tales, and are encouraged to
experiment with writing and are given many opportunities to develop their confidence as speakers and
attentive listeners.
Home Reading provides children with the opportunity to read at home with the family. This is a wonderful and
rewarding time for all! It develops a love of literature, stimulates an interest in print and helps children see
reading as a pleasurable activity. Reading with and to your child is an important part of the journey. When
your child is ready to read to you – it is an exciting time for everyone!
Numeracy
Numeracy is more than facts and figures and involves the ability to understand information presented in
mathematical terms and being able to apply mathematical skills, concepts and ideas to everyday situations and
make sense of the world. At school, children learn the skills, ideas and mathematical concepts in areas including
Number, Algebra, Measurement, Geometry and Statistics & Probability. Students are asked to use critical
mathematical thinking and apply their developing mathematical skills to problem solving situations and tasks.
The curriculum focuses on developing increasingly sophisticated and refined mathematical understanding,
fluency, problem-solving and Reasoning. These capabilities enable students to respond to familiar and unfamiliar
situations by employing mathematical strategies to make informed decisions and solve problems efficiently.
Parental Involvement is welcomed and encouraged in the classroom. Parent Programs are offered to support our
helpers in the classroom.
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Specialist Programs:
Physical Education and Sport
Physical Education lessons develop skills in movement & co-ordination, to promote the acquisition of healthy
behaviours and relationships. At Years 5 and 6, students are also involved in interschool sport. Students at all
year levels experience swimming lessons as a part of the curriculum.

Visual Arts
All students attend a Visual Arts sessions which develop skills in drawing, painting, sculpting, construction and art
appreciation.
Performing Arts (Music)
The elements of pitch, beat and rhythm are taught through a range of fun activities. Aural and notational skills
are developed and students experience a broad range of instruments to enhance their performances.
This program provides specific teaching in the expressive arts and develops skills in performance & appreciation.
Students are provided with contexts to celebrate and demonstrate their developing skills through a range of
concerts and school productions. The school choir is a supplementary program offered for students interested in
this area.
Japanese
During this weekly session, students are taught the basics of the Japanese oral and written language and are
involved in cultural activities. Using the polycom system, students have the opportunity to talk to students in
Japan about their schooling and life. Taiko drumming is an additional program offered for students in Years 5/6.
Extra-Curricular Activities
A range of activities are offered to enhance student’s experiences at school. Some of
the extra-curricular activities include:














Mathematics Olympiad
Buddies Program (Prep & Year 6)
Camping Program (Year 1/2 -overnight sleepover and Year 3-6 camps)
Chess Club
Choir
EAL (English As Another Language) Program
Instrumental Music
School Production
Swimming Program
Sustainability Program
Taiko Drumming
UNSW/ICAS competitions
Dance Club
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A-Z GUIDE
Absence from school - daily
The school expects your child to arrive on time and attend regularly. The first bell goes at 8.55am as
classes begin at 9am. It is best to arrive by 8.45am to allow your child a few extra minutes to run
around in the yard and socialize. A rushed morning, can make drop off’s difficult for some children. If
absent from school, DET regulations request a written acknowledgment to be provided by the
parent. To assist parents, absence slips are available from the school website. A phone call to the
school will not take the place of an absence note.
Absence from school – extended
If your child is going to be absent from school for an extended period of time (example holidays or overseas
travel), we ask that you notify the school in writing, of the expected absence dates.
Anaphylaxis
Anaphylaxis is a severe form of allergic reaction that is life threatening, involving the respiratory and/or
cardiovascular systems. There are a few students identified with the possibility of having an anaphylactic
reaction and these students have ‘Epipens’ held at school in case they are required for emergency use. Any child
who suffers anaphylaxis must have and Anaphylaxis Action Plan that is to be completed by their medical
professional. A copy of this plan must be given to the school. If an Epipen is required it is the parent’s
responsibility to ensure the school is supplied with the appropriate Epipen and that it is within its use by date. If a
current Epipen is not supplied to the school, students with anaphylaxis can be refused attendance. For further
information refer to www.allergy.org.au
Assemblies
A general school assembly is held every second Monday afternoon at 2:45pm. Parents and friends are invited to
attend. Assemblies are an important part of the school culture where certificates and awards are presented and
important information is shared with the whole school. A special end of Term assembly is held on the last
Monday at 9.00am. An additional assembly is sometimes held just prior to dismissal on the last day of each term.
Asthma Management
Mount Waverley Heights is an accredited Asthma Friendly School. Parents of children suffering from
asthma are required to complete the asthma management section on the enrolment form and have
their GP complete a School Asthma Action Plan. This provides the school with an accurate asthma plan
for your child. Students with asthma should keep their inhalers or puffers with them at all times.
Where an Asthma Plan has not been supplied, or it is a first attack, the Victorian School Asthma Policy
will be followed.
Attendance
Children from the age of 6 are required to attend school. Parents have a responsibility to ensure their children
arrive at school punctually every day. Any student who arrives at school after 9.00am, (a late arrival or
returning to school after an appointment) must be signed in at the office by a parent or guardian. This is a safety
requirement. In the event of an emergency, we must have an accurate record of all children in the school.
Parent’s/volunteers assisting in classes must also sign in prior to helping out in the classroom so that we can
account for everyone if an emergency arises.
Banking – Student Banking
The Commonwealth Bank offers a student banking program to all students at our school. This program
encourages students to save and manage their money wisely. Children are given information about
this early in the school year and our bank day is FRIDAY.
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Bicycles
Parents are reminded that children riding to school MUST wear bicycle helmets. Bikes are to be stored in
the bike shed; the key is available from the office if it hasn’t already been opened. This area is
strictly out of bounds except when storing a bike in the morning or leaving the school grounds. In
the interest of child safety, bicycles are not to be ridden in the school grounds or through the staff
car park.
Book Club
During the year Scholastic Australia send order forms to be distributed to the children who may wish to
order books at a reduced rate. The school receives bonus books and computer software in exchange for
distributing and processing order forms for Scholastic Australia.
Brainfood
A healthy body and mind can impact on student learning. Daily ‘brain food’ aims to sustain concentration
and encourage regular eating of fresh fruit and vegetables. Parents are encouraged to support this
program for the benefit of their child’s learning by supplying Brain Food each day. This is not to be a
’big’ snack and should be fresh fruit / vegetables or dried fruit. Some suggestions are; a few carrot
sticks, a handful of sultanas or apricots, half a banana or a small piece of apple.
Better Buddies
The Buddies program run in conjunction with the ‘Alannah and Madeleine Foundation’ operates between
all Prep and Year 6 students to ensure added support both in the school yard and in the classroom to
facilitate cross-age learning.

Bullying Bullying is not acceptable at Mount Waverley Heights. We believe that parents, teachers and children
working together with a common understanding and a common purpose, can create an environment
where bullying has no place. Several programs operate throughout the school to raise the awareness of
bullying and focus on strategies to eliminate it. If you have any issues please see your child’s classroom
teacher ASAP. Issues that are dealt with early are easily managed and more often than not positively
overcome.
Camps
Our camps program operates in Years 1-6 commencing with the Year 2 overnight stay at school. Camps
form an integral part of the educational program and provides for social interaction among the
children and staff.

Change of Address or Telephone Numbers
We take the health and safety of your child very seriously. We urge you to be sure that your child's
information sheet, which you completed at the time of enrolment, is kept up-to-date. Please inform the
School Office in writing of any change to telephone numbers or emergency contacts such as;
(a) Home address, home telephone or mobile phone number
(b) Business hours telephone number/s of the working parent/s
(c) Emergency contact details.
(d) Doctor's address or telephone number.
Child Safe strategies, practices and procedures
Embedding an organisational culture of child safety is critical to reducing the risk of child abuse in schools. All
schools are required to develop strategies to embed a culture of child safety at the school. Information
regarding new practices will be communicated via the newsletter and website.
U:/2018/2018 Information
- 9 - Booklet.doc

Collecting Your Child Early
Prior to collecting a child early from school, parents or guardians must sign out that child in the
folder at the School Office. Only then should the child be collected from their classroom. Where
possible, children should be made aware that they will be collected early.
Curriculum Days
Four curriculum days are held during the year. These days are for staff professional development and planning.
The Department of Education and Training (DET) has declared the first day of the school year to be a pupil free
day. The remaining 3 days are at the school’s discretion and will be advertised in the school newsletter.
Students will not be required to attend school on these days.
Custody Issues
Where custody orders are in place, the school must receive a copy of the court papers. If such papers are not
supplied to the school, it will be deemed that both parents share equal custody and responsibilities.
Emergency Procedures
The school has a detailed emergency plan and all staff have been trained in its operation. The whole school
undertakes an emergency evacuation drill regularly through the year. Copies of the Emergency Plan are
displayed in all areas of the school.
End of Term
At the end of Terms 1, 2 and 3, school is usually dismissed at 2:30pm after an assembly. At the end
of Term 4, school finishes at 1:30pm. These times are meant as a guide for parents and are
confirmed in the school newsletter.
Excursions and School visits
School visits and excursions by classes to places of interest are encouraged as they are most often linked to a unit
of study and assist in enhancing student learning. We have many visitors to our school to provide stimulation in
the arts, drama, dance, music, literature, science or maths.
E.F.T.P.O.S. and Card Facilities
The school has installed EFTPOS and credit facilities for the convenience of parents. All payments
(including school levies, uniform purchases and camp payments) can be made using the services
provided at the School Office.
Head Lice

Head lice (nits) are common in primary school children. It is suggested that long hair be kept tied
back to help prevent the spread of head lice should there be an occurrence. You will be asked to
sign a consent form so that in the event of an outbreak, your child can be checked for head lice.
Please keep a constant check on your child’s hair. For more information, please contact the City of
Monash Health Service on 9518 3539 or the School Office.

House system
Each student enrolled at Mount Waverley Heights is a member of a ‘House’ for the purposes of school sports,
activities and organised events. The houses are named after Australian sporting teams – Opals (Red), Dolphins
(Blue), Kookaburras (Yellow) and Wallabies (Green). Students with brothers or sisters at the school generally
share the same house group.
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Excursion/Incursion Levy
The excursion/incursion levy will be payable in February and covers the cost of year level
excursions and in-school activities during the year. The cost of the Prep – Year 6 swimming
program, the Year 5 & 6 Interschool Sports Program, school camps and extracurricular activities
(such as Instrumental Music Tuition) are not covered by this levy. Parents will be notified in writing prior to each
school activity and given full details of the event.
Infectious Diseases Exclusion Table (as set by the Department of Early Education and Childhood
Development). Should your child contract an infectious disease on the list below, they must be excluded
from school according to the schedule.
Conjunctivitis (weeping eyes)
Chicken Pox
Viral Hepatitis
Measles
Meningococcal Infection
Whooping Cough
Rubella or German Measles
Mumps
Ringworm
Head Lice
Diarrhoea
Impetigo (School Sores)
Herpes (Cold Sores)

Exclude until eyes are clear
Exclude until all blisters have dried, usually at least 5 days after rash
Medical certificate required
Exclude for at least 4 days after onset of rash or a medical certificate.
Medical certificate required
Exclude the child for 21 days after onset of cough OR they have
completed 5 days of antibiotic treatment
At least 5 days after appearance of rash
Until fully recovered
Until appropriate treatment has begun
Until treatment has commenced
Until there has not been a loose bowel motion for 24 hours
Until sores have fully healed, or treatment has commenced and exposed
sores are covered with occlusive dressings.
As for Impetigo (School Sores)

Information Exchange Evening
In first term the school holds an information exchange in which the parents meet with their child’s teacher to
discuss any specific educational needs and learning goals. For Preps this occurs during the follow up session after
assessment. The aim of this event is to keep the school community informed in regard to what happens at school
day to day. This is also supported by a class newsletter distributed each term, which will also provide valuable
information about the class focus for the term.
Library
The library serves as a focal point for many school activities. A large and comprehensive range of
books, together with multi-media equipment and materials, provides a central resource base for
the school curriculum. Children are encouraged to develop a love of literature and to become
competent in the use of the library.
Lost Property
The lost property box is located in a box in the Office Block. Parents and children are asked to check the lost
property for misplaced uniform, lunch boxes and other items. Clearly named items are easier to return.
Lunch Orders
Lunch Orders are currently provided to staff and students by an external company ‘Miss Peppercorn’
twice a week, on Tuesdays and Thursdays. Lunch orders are completed and paid for online. Details
for placing lunch orders are available on the school website. Price List and Menu are distributed at
the start of the year and when changes have been made. They are also available from the school
website.
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Lunch Time
Lunch ‘eating’ time is from 1:30pm to 1:40pm. During this time, children eat their lunch inside, or,
weather permitting, outside under cover with teacher supervision. Food taken outside must be eaten in
the designated eating area – the Pavilion. Play time is 1:40 to 2:30pm.

Medication
Some children attending primary school require regular medication. For others, medication may be
required for only a short time following an illness. If your child requires any form of medication, please
supply such medication in a container bearing the name of the child, dosage required and the time of
the dosage. Parent permission must be provided in writing along with written instructions. Children
are not permitted to administer their own medication without supervision (with the exception of Asthma reliever
inhalers).
Merit Certificates
As part of the student wellbeing and social skills program, the classroom teacher will award a student a
certificate to be announced each week at assembly and published in the school newsletter. The certificates
recognise and acknowledge a positive contribution a student has made E.g. A great achievement, a positive
attitude or when someone has displayed our school values.
Mobile Phones
If there is ever a need for a student to bring a mobile phone to school, the phone MUST be brought to the office
before school starts in the morning and collected again at the end of the school day. Play and recreational use of
mobile phones is not allowed.
Money Sent to School
From time to time children will be required to bring money to school for optional activities, special
lunch days and special fund raising efforts. Please put the money in a sealed envelope with your
child's name, year level and what the money is for on the OUTSIDE OF THE ENVELOPE. Please
ensure that there is a separate envelope for each event. Money for these items is handled by the
Parents’ Club or other external groups and envelopes may not be opened by School Office staff. The School
Office holds very little cash and is unable to provide change.
NAPLAN / National Literacy and Numeracy Testing
This is an Australia wide assessment and reporting program in English (Reading, Writing and
Spelling/Punctuation/Grammar) and Numeracy. The tests are administrated to all students in Years 3, 5, 7 and 9
and are held during May each year.
Newsletter
A
copy
of
the
newsletter
is
available
every
Thursday
on
the
website
www.mountwaverleyheightsps.vic.edu.au and is sent to families via email. The newsletter is a vital link
between school staff and the school community. It includes a range of important information and is our
main avenue of communication. Paper copies are also available at the office for those families not on
email.
Notices
Notices are sent home at various times through the year. Please check with your children regularly to
ensure that you have received them. Many are notification of upcoming excursions. If you have
misplaced or have not received a notice, please go to the school website. For your convenience, school
notices are available from the school website and will be indicated by the PDF sign in the newsletter.
Link for Notices http://mountwaverleyheightsps.vic.edu.au/parent-information/school-notices/
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Out of School Hours Care – phone no: 1300 366 437
The aim of the Out of Hours Care Program is to provide quality childcare in a safe, relaxed and well
supervised area. The Before and After School Care programs are currently operated by Extend. All
registrations and bookings are done through the Extend website. www.extend.com.au. The Out of
School Hours Care Programs are approved Care Services and Commonwealth Childcare Benefits are
available for all families.
Bookings for O.S.H.C. and messages for the coordinator can be made on-line or by contacting the
coordinator. Bookings cannot be made through the School Office.
From 2018 onward all Extend bookings will be managed externally by LookedAfter. The existing Parent Portal
will cease to operate at the conclusion of Term 4 Before and After School Care and will be replaced with a
reliable, flexible, and user-friendly platform named LookedAfter. Refer to our website www.extend.com.au for
further information.
Parental Support
The support of parents is valued and welcomed so that a strong partnership between home and
school can be established to support your child. Parents at our school are encouraged to actively
participate in a variety of ways –
Parents' Club
School Council
Class Excursions
Camps
Swimming
Literacy and Numeracy Support

P.M.P.
Special Events
Sports Teams
Library
Working Bees
And much, much more

Parent’s Club
For parents, there is an enthusiastic Parents' Club who meet monthly at the school. Details of meeting times
and activities are advised in the school newsletter. A warm welcome awaits you when you
attend these meetings. Primarily, the Parents’ Club exists to raise money for the benefit of the
children at our school, however, they also provide a good means of meeting other people in the
immediate community.
Permission to leave the school grounds or classroom during school hours
If parents wish to take children out of school for dental or medical appointments, or any other reason, a note to
the child's teacher is required. Parents must then sign the Exit Book in the school office before collecting
children from the classroom. No child is permitted to leave the school at any time without
(a) parental approval
(b) the exit book being signed
(c) child's teacher being informed
Parent / Teacher Interviews
Interviews in Term 3 provide an opportunity for you to discuss your child’s progress with their teacher, show
examples of the work in their portfolio and set goals for continued growth. Written reports are sent home at
the end of Terms 2 & 4 each year. Parents are encouraged to contact the class teacher at other times if they
have a concern about their child’s progress or if there is a matter of importance that needs to be discussed. This
may be done through the school diary for students in Years 3 to 6. The Principal is always available for parents
to discuss any issues or concerns they may have. Please remember that nothing is trivial if it is causing you
concern.
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Parking
The school is fortunate to have two off-street car parks for use of the school community. It is
important that parents use the designated parking areas off Huntingdale Road and Solomon Street
when delivering children to school or when picking them up. Parents can drop students off in the
‘drop off zones’ in the Solomon Street and Huntingdale Road car parks or park in the various
parking areas. Please do not park in or pick up your children from the area designated as staff parking only.
Please observe a safe speed at all times while driving through the school grounds. There is also an internal
“school crossing” at the building end of the driveway near the Solomon Street entrance. We encourage children
and parents to use this when crossing the driveway. The gate at the entrance of the staff parking will be closed
between 8.45-9.00am and 3.30-3.45pm. Student safety is of upmost importance as students make their way to
and from school.
Performing Arts
The school production/concert is a much anticipated event, involving every child in the school.
Usually held in Term 3 of every third year, the production is an opportunity for the students to
explore their talents in the performing arts area. The next scheduled production is in 2019.
Physical Education and Personal Development
The Physical Education program promotes the development of coordinated movement, strength
and endurance. Group activities and games encourage team work and leadership with an
emphasis on skill development and participation.
 All children in Prep to Year 6 have weekly Physical Education lessons
 All children in Prep to Year 6 have the opportunity to participate in an intensive swimming
program in Term 3.
 A Perceptual Motor Program (P.M.P) provides valuable training in the physical and mental skills that lay a
basis for effective learning. P.M.P. is a series of exercises and activities using specially designed
equipment and children's own bodies. The children in Prep participate in this program and we rely
heavily on parent help to run this program. The children work in bare feet so it is important that girls do
not wear tights on P.M.P. days and that all children can manage their own shoes and socks.
 Year 5 and 6 students participate in an interschool sport competition (eg: football, netball, cricket),
swimming, athletics and cross-country in the Syndal District. Successful students also participate in the
Division, Region and State events.
Religious Instruction
Due to changes in Department regulations, religious instruction is not provided at Mount Waverley Heights
Primary School.
School Council
This is a parent/teacher representative governing body which works for the benefit of all concerned within the
school. School Council oversees policy formation at the school which is fundamental in ensuring the
School procedures and practices reflect the needs of the students who attend the school. Parent/ teacher
representatives are elected for a two year term. Each year half the councilors must stand for re-election.
The objectives of the School Council are:
 To formulate and review school policies for a range of operational areas of the school.
 To maintain close contact between parents, teachers and the community.
 To discuss matters of an educational interest and to keep parents informed.
 To maintain grounds and gardens in good order and to enhance outdoor areas with regard to function and
aesthetic appearance.
 To liaise with the Principal in the planning of the budget and expenditure of funds.
 To act in co-operation with the Principal for the effective discharge of all duties relevant to the School
Council.
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To oversee School Council Employed Staff.

The composition of the Mount Waverley Heights Primary School Council comprises of parent elected
representatives and DET elected representatives including the Principal. There is also provision for two school
community/co-opted members. School community members serve for two years. Nominations for the School
Council vacancies are called for each year and elections take place early in the new school year.
School Entry Immunisation Certificate
All students enrolled at school are required by the Health Department to provide a School Entry Immunisation
Certificate. This certificate will state whether or not a child has been immunised against diphtheria, tetanus,
polio, measles and mumps. The certificate is to be provided by parents/guardians to the primary school when a
child is enrolled in Prep.
School Levies
Letters concerning the school contributions are issued to all parents for the following year in December. The
levy together with the activity levy is payable in the first two weeks of the school term or by payment plan.
Student stationery requirements and costs associated with art /craft materials etc are purchased and supplied
to students upon payment of the level at the Book Box Day in late January. Please note that Prep student
materials are purchased in bulk and will be supplied by the classroom teacher.
School Photographs
Class, individual and family photographs are taken each year, usually in Term 2. All photo orders must
be paid for prior to photo day.

School Safety
Children are supervised in the playground during all recess periods through the day. There are two staff
members on duty during recess and lunch and one teacher before and after school. The duty teacher is easily
recognizable as there wear a fluorescent orange vest. Before school a teacher is on duty from 8.45am and after
school until 3.45pm. Children are encouraged to leave the school grounds promptly after school dismisses in
the afternoon. We suggest that for the safety of the children, they do not arrive at school before 8.45am. If you
are unable to collect your child by 3.30pm due to an unexpected delay, ring the office prior to 3.30pm and your
child will be asked to wait for you at the office. After 3.45pm your child will be sent to the Office where they will
be supervised until your arrival.
Your children will be safer if they learn to:
 Travel directly between school and home.
 Always ask parents’ permission before going to play with friends after school.
 Stay on the footpath at all times.
 Show respect for and obey instructions of the road crossing officers and others in charge of safety.
 Obey traffic signals. Always cross Huntingdale Road with the lights.
And do not
 Run between parked cars.
 Accept rides or gifts from strangers.
 Bring toys to school which are easily lost or broken or are too expensive to replace.
 Bring potentially dangerous toys to school – eg. skateboards, rollerblades etc. These are not
permitted at school.
Student Representative Council (SRC)
A SRC has representatives from Years 3 to 6, and meets on a regular basis to discuss ideas raised by the
students. The SRC can then make recommendations to the school that are evaluated on their individual merit.
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Student Wellbeing
Student wellbeing includes the need for a safe and secure school environment, appropriate behaviour and
support being given to students of both an educational and social nature. Our ‘School Wide Positive Behaviours
Support (SWPBS)’ program offers a comprehensive framework that guides selection, integration and
implementation of the best evidence based academic and behavioural practices for improving academic and
behaviour outcomes for all students.
Sustainability
The sustainability (student) group meets regularly to promote activities, events and behaviours that encourage
sustainable practices. These include managing our school vegetable garden and encouraging others to
appropriately recycle waste paper, containers, newspapers, cardboard, assisting with the recycling program,
encouraging sustainable practices E.g. Nude Food, etc.
Transition Programs
Our school runs a comprehensive transition program for all pre-school children who will be starting prep the
following year. This program endeavors to prepare the children and parents for their first year of school in a
supportive environment. Specific information about the pre-school to prep transition program is available from
the school office and website. Internal Transition - To help support students as they transition from one class to
another we hold internal transitions sessions towards the end of Term 4 which provide opportunities for all
students to experience the new year level ahead, becoming familiar with the new setting and developing an
understanding of the expectations and opportunities available in the coming year. Year 6 – 7 transition
programs include visits from local schools to assist the student’s progression to Secondary School.
Uniform
The school uniform is compulsory and we expect all students to abide by the school Dress Code Policy. A full
copy of the Policy is available on our school website. Uniform requirements are detailed below; please note we
do not have specific Summer and Winter requirements.
Girls

Boys



Dress with navy blue tights or no tights 





Skort/short with short/long sleeve polo shirt
(with school logo) 

Navy blue track pants with short/long sleeve
polo shirt (with school logo) 



Navy blue track pants with short/long sleeve
polo shirt (with school logo) 

Navy blue cargo short with short/long sleeve
polo shirt (with school logo) 



Black shoes with white or navy socks 
Bomber jacket (with school logo) or fleecy
jacket (with school logo) 




Box Pleat Tunic with long sleeve polo shirt and
navy blue tights 





Navy blue skivvy may be worn under dress

• Navy blue slouch/ legionnaires hat 



Black shoes with white or navy socks



Bomber jacket (with school logo) or fleecy
jacket (with school logo)



Navy blue slouch/legionnaires hat



Hair accessories to be navy or teal 
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Uniform Shop
Our uniform shop is staffed by volunteers and is currently opened one day a week. Items can be purchased at
the Uniform Shop in the Performance Arts Centre (PAC) on a Monday mornings between 9:00am - 10:00am or
by completing an order form available from the school website. School hats (compulsory Sept- April) are also
available from the School Office. The Uniform Shop also accepts good quality second hand uniform for resale.
Clean items can be left at the Uniform Shop or the School Office either as a donation or on consignment.
Valuables at School
It is recommended that students do not bring valuable items to school either "for show and tell" or “for
play”. Whilst every care is taken, the school cannot be held responsible for articles that are lost or
damaged.
Working Bees
Working Bees are an invaluable way in which parents can contribute towards the maintenance of
the school and help make the environment in which their children learn, a safe and attractive one.
Working Bee tasks can include gardening, minor painting and repairs, cleaning the spouting and
playground maintenance. There is usually one Working Bee per semester, weather permitting and
dates will be available in the school newsletter.
Working With Children Check
As a part of the Working with Children Act of 2005 it is now required that all people involved in ‘child related
work’ hold a Working with Children Check. If you are a helper, or planning on helping, or would like to attend
excursions or camps, we would ask that you have a valid Working with Children Card. Please refer to the website
for how to apply for a WWC. Parent helpers, visitors and teaching staff are also required to sign the ‘Child Safe
Code of Conduct’. These can be collected from the Office or your classroom teacher.
http://www.workingwithchildren.vic.gov.au/
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GENERAL INFORMATION

Mount Waverley Heights Primary School
36 Solomon Street,
Mount Waverley 3149
Phone: 9807 8120
Fax: 9888 1921
Website: http://www.mountwaverleyheightsps.vic.edu.au
Email: mountwaverley.heights.ps@edumail.vic.gov.au

School supervision is from 8.45am until 3.45pm.
Office Open Hours: 8.30am - 4.30pm.
SESSION TIMES
*8:55am – bell to enter school to prepare for the day
Morning Session
Recess
Midmorning Session
Lunch
Afternoon Session
Dismissal

9.00 – 11.00am
11.00 – 11.30am (Eating time inside for 5 minutes)
11.30-1.30pm
1:30- 2.30pm (Eating time inside for 10 minutes)
2.30-3.30pm
3.30pm
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IMPORTANT DATES TO REMEMBER 2018
Curriculum Days
Teacher Professional Learning Days. No students at
school

Mon, Tue Jan 29/30

Wed Jan 31

Students in Year 1-6
Begin school

Fri Feb 2

Preps first day at school

Wed Feb 7, 14, 21, 28

Thur Feb 15
(7-8pm)

Term 1
Term 2
Term 3
Term 4

No school for preps on these days. Assessment
undertaken. Each child will be required to attend on
one of these Wed for approximately 1 hour.
Bookings are made online. Information to come
shortly. A scheduled parent/teacher interview will
form part of this 1 hour session.
Prep Information Night

Thur Mar 1
(5.30-7pm)

Twilight Sports

Thur Mar 8

Whole School Information Night

Mon Mar 13

Public Holiday

29 Jan (teachers return) to 29 March
16 April to 29 June
16 July to 21 September
8 October to 21 December
Welcome to our beautiful community
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Advance Australia Fair
Australians all let us rejoice,
For we are young and free;
We’ve golden soil and wealth for toil,
Our home is girt by sea;
Our land abounds in Nature’s gifts
Of beauty rich and rare;
In history’s page, let every stage
Advance Australia fair!
In joyful strains then let us sing,
“Advance Australia fair!”
Beneath our radiant southern Cross,
We’ll toil with hearts and hands;
To make this Commonwealth of ours
Renowned of all the lands;
For those who’ve come across the seas
We’ve boundless plains to share;
With courage let us all combine
To advance Australia fair.
In joyful strains then let us sing
“Advance Australia fair!”
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